Recommendation Request Sheet

Student Name ____________________________ Date of request __________

Phone number __________________ Email ___________________________

Teacher/ Recommender Name ______________________________________

This recommendation is for:  _____ College Application


_____ Scholarship Application
_____ Job Application

Recommendation for: _____________________________________________





College Name or Scholarship Name or Employer Name


To the recommender:  Thank you for writing a letter of recommendation for me!  Below is some information about me that may help you in writing this recommendation.  I have also attached my activity sheet.  


Please ______ turn this application into the guidance office by ________________.


Please mail this recommendation directly using the envelope I have provided.








